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FOCUS 

➢  Introduction to Focus 

➢  Chart of Accounts 

➢  Undergroups 

➢  Company Creation 

➢  Create Ledgers/Groups 

➢  Payment/Receipt vouchers 

➢  Contra vouchers 

➢  Cash/Bank book 

➢   Single/Double/Triple 

➢  Create Stock Items/Groups 

➢  Purchase/Sales voucher 

➢  Final Accounts 

➢  Year End process 

➢  Adjustments 

➢  Trial Balance, Trading A/c 

➢  Profit & Loss Account 

➢  Balance Sheet 

➢  Excise Duty, Sales Tax 

➢  Payroll 
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